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Lesson 3: Details Give It Flare! 
Created: 05/2018 by the National FFA Organization

Student Learning Objectives:

After completing these activities, students will …

1. Identify ways to improve their resume to make it more attractive to employers.

2. Review their own resume to determine where more detail can be applied.

3. Evaluate and provide feedback on peers’ resumes. 

Time Required:  50 minutes

Resources:  

1. FFA.org
2. Each student will need a completed resume from the FFA Resume Generator, https://resumegenerator.ffa.org/.
Equipment and Supplies Needed:

1. A copy of each student’s completed resume
2. A copy of the “Details Give It Flare!” worksheet for each student 
3. A copy of the “Adding My Own Flare” worksheet for each student

4. A “Resume Evaluation Rubric” for each student
5. Various colors of pens, markers or colored pencils
6. Multiple sticky notes
These activities are aligned to the following standards:
FFA Precept

· FFAPG-I. Professional Growth: Ability to assume responsibility for attaining and improving upon the skills needed for career success. 

AFNR Cluster Skills

· CS.05. Describe career opportunities and means to achieve those opportunities in each of the Agriculture, Food & Natural Resources career pathways.

Common Core - Writing

· CCSS.ELA-LITERACY.W.9-10.4 Produce clear and coherent writing in which the development, organization, and style are appropriate to task, purpose, and audience.
· CCSS.ELA-LITERACY.W.9-10.5 Develop and strengthen writing as needed by planning, revising, editing, rewriting, or trying a new approach, focusing on addressing what is most significant for a specific purpose and audience.
Common Core - Speaking and Listening
· CCSS.ELA-LITERACY.SL.9-10.1 Initiate and participate effectively in a range of collaborative discussions (one-on-one, in groups, and teacher-led) with diverse partners on grades 9-10 topics, texts, and issues, building on others' ideas and expressing their own clearly and persuasively.
· CCSS.ELA-LITERACY.SL.9-10.6 Adapt speech to a variety of contexts and tasks, demonstrating command of formal English when indicated or appropriate. 

Common Core - Language

· CCSS.ELA-LITERACY.L.9-10.6 Acquire and use accurately general academic and domain-specific words and phrases, sufficient for reading, writing, speaking, and listening at the college and career readiness level; demonstrate independence in gathering vocabulary knowledge when considering a word or phrase important to comprehension or expression.

Common Core - Math Practices
· CCSS.MP6: Attend to precision.
AFNR Career Ready Practices

· CRP.04. Communicate clearly, effectively, and with reason. Career-ready individuals communicate thoughts, ideas and action plans with clarity, whether using written, verbal and/or visual methods. 

Partnership for 21st Century Skills 
· Communication

· Critical Thinking and Problem Solving

· Initiative and Self-direction

· Productivity and Accountability
Lesson Plan:

1. Bell Ringer: Why are descriptions and details important when providing information to others?
2. Introduction: 
Hello class, I am going to give you a short worksheet to complete. Circle the option that sounds best to you in each pair. You will have five minutes to complete the worksheet, and we will discuss it when you are finished.  

Go over the “Details Give It Flare!” worksheet with your students once they are finished. Explain that the more details a resume has the more intriguing it seems. 

Now, using the worksheet as a guide, let’s see if there are any spots within your resume where details can be added to make it more attractive to a future employer. 

3. Activity: 

a. Take out your resumes and look for ways that you can be more descriptive (ex. adding dates, numbers, better word choice, etc.). When you find areas where more description can be added, use a colored pen to write on the resume how you can make it more descriptive. 

1. Give students about 10 minutes to do this.

2. Use the corresponding worksheet “Adding My Own Flare” for this activity. 

b. Give your edited resume to another student in class.  

c. Look over your peer’s resume and determine if there are other areas where details can be added to the resume. 

d. When finished with the initial review, use the “Resume Evaluation Rubric” to evaluate the resume.  

e. Once the evaluation is finished, return the resume to the original owner. 

f. When you have your own evaluated resume back, look at the evaluation and proposed edits and change your original resume to reflect those edits. 

4. Follow-up: On a sticky note, have students share three new things they learned today that will “help their resumes be more detailed and stand out to employers.” Discuss their thoughts and then have them post their notes on the doorway as they leave. 

5. Leveling Up: Have students work with younger FFA members to help them develop their resumes to be more descriptive. 

6. Exit Ticket: Have students complete the 3-2-1 activity sheet.
Details Give It Flare! 

Directions: 

Choose the option in each pair that sounds more descriptive. Circle or highlight the parts of the statement that make it more descriptive. In the lines below each pair, describe which statement stood out more to you and why. 

a. I was the manager at the last farm I worked at. 

b. I managed 27 people for two years at Peters Family Farms. 

__________________________________________________________________________________________

__________________________________________________________________________________________
a. I was the outdoor activities coordinator at Camp Waldron during the summer of 2015. 

b. I worked at a summer camp. 

____________________________________________________________________________________________________________________________________________________________________________________
a. I milk cows at home. 

b. I have experience milking 500 head of cattle at Walter Family Farms. 

____________________________________________________________________________________________________________________________________________________________________________________
a. I provided child care for three children ages 2 to 10 during the summer of 2015. 

b. I baby-sat kids. 

____________________________________________________________________________________________________________________________________________________________________________________
a. I research different ways to grow plants. 

b. I research four different methods to grow plants indoors so families that live in the city can have fresh, homegrown produce year-round. 

____________________________________________________________________________________________________________________________________________________________________________________
KEY: Details Give It Flare! 
Directions: 

Choose the option in each pair that sounds more descriptive. Circle or highlight the parts of the statement that make it more descriptive. In the lines below each pair, describe which statement stood out more to you and why. 

a. I was the manager at the last farm I worked for. 

b. I managed 27 people for two years at Peters Family Farms. 

__________________________________________________________________________________________

__________________________________________________________________________________________
a. I was the outdoor activities coordinator at Camp Waldron during the summer of 2015. 

b. I worked at a summer camp. 

____________________________________________________________________________________________________________________________________________________________________________________
a. I milk cows at home. 

b. I have experience milking 500 head of cattle at Walter Family Farms. 

____________________________________________________________________________________________________________________________________________________________________________________
a. I provided child care for three children ages 2 to 10 during the summer of 2015. 

b. I baby-sat kids. 

____________________________________________________________________________________________________________________________________________________________________________________
a. I research different ways to grow plants. 

b. I research four different methods to grow plants indoors so families that live in the city can have fresh, homegrown produce year-round. 

____________________________________________________________________________________________________________________________________________________________________________________
Adding My Own Flare
Directions: 

Utilize the following worksheet to assist you in adding details to your resume. 

1. Find a place in your resume that references a number. Write two ways that you can improve this part of your resume. Once you have written two versions, pick the one that you prefer and put it into your resume. 

1. ______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

2. ______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

2. Locate a place in your resume that references a skill. Write two ways that you can improve this part of your resume.  Once you have written two versions, pick the one that you prefer and put it into your resume. 

1. ______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

2. ______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

3. Look at the part of your resume that references work experience. Write two ways that you can improve this part of your resume. Once you have written two versions, pick the one that you prefer and put it into your resume. 

1. ______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

2. ______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

/

	Criteria
	Very strong evidence of skill is present

(5–4 points)
	Moderate evidence of skill present

(3–2 points)
	Weak evidence of skill is present

(1–0 points)
	Points Earned

	Contact Information
	Includes name, address, email address and phone number; name stands out on resume; provides professional email address


	Name does not stand out; email address is too casual
	Missing name, address, email or phone number; email address used is inappropriate or unprofessional
	

	Employment Objective
	Focused objective that states how employee will help company achieve its goals


	Focused objective that states what employee wants from the company
	No objective identified.
	

	Education or Relevant Coursework
	Contains complete information (listed in reverse chronological order) with relevant courses listed; dates formatted correctly; GPA listed in correct format (if appropriate); includes appropriate honors and awards


	Contains information (listed in reverse chronological order) with relevant courses listed; dates formatted correctly; may show gaps in work history; inappropriate GPA listed; includes appropriate honors and awards
	Information not listed in reverse chronological order; important information missing; information not listed in correct format
	

	Relevant Experience and Skills
	Entries are listed in reverse chronological order; company name, title, location and dates are included; strong action verbs used with correct verb tense; personal pronouns and extraneous words are omitted; bullets are concise, direct and indicate one’s impact/accomplishments; results are quantified; bullets are listed in order of importance
	Entries are listed in reverse chronological order; entries have a pattern of one type of error; action verbs are weak; verb tenses are inconsistent; bullets are not concise or direct and do not indicate one’s impact; bullets are not listed in order of importance to the reader; results are not quantified when appropriate; irrelevant or outdated information is listed
	Entries are not in reverse chronological order; most entries do not include company name, dates, location or position title; bullets are written in complete sentences; verb tenses are inconsistent; bullets are wordy, vague or do not indicate one’s impact; bullets are not listed in order of importance to the reader; results are not quantified when appropriate; irrelevant or outdated information is listed


	

	Achievements and Honors
	Appropriate and relevant achievements and honors listed; achievements and honors related to career goal; provides specific details related to achievements and hours; listed in reverse chronological order


	Appropriate and relevant achievements and honors listed; achievements and honors related to career goal; lacks specific details related to achievements and honors; listed in reverse chronological order
	Achievements and honors not listed in reverse chronological order; inappropriate or irrelevant achievements listed; no achievement or honors are listed
	

	References
	Listed appropriate references and provided complete contact information for references
	References are listed, but not all may be appropriate or not all contact information for references is included
	Inappropriate references are listed; no references are listed; no contact information listed
	

	Spelling/

Grammar/

Punctuation
	Spelling, grammar and punctuation are extremely high quality with two or less errors in the document.
	Spelling, grammar and punctuation are adequate with three to five errors in the document.
	Spelling, grammar and punctuation are less than adequate with six or more errors in the document.
	

	Format and General Appearance
	Does not exceed two pages without overcrowding; margins are acceptable; font size and style are readable (10-12 point); headings reflect content and content substantiates headings; resume is targeted to job
	Does not exceed two pages; appears overcrowded; margins are acceptable; font size and style are readable (10-12 point); headings don’t necessarily reflect content and content substantiates headings; resume is targeted to job
	Exceeds two pages; margins are inappropriate; font style is unreadable; font size is too small or too large
	


Total: _____/40


Three positive comments about the resume:

Three comments about how the resume can be improved:


3-2-1 Activity Sheet
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	Three things I learned:
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	Two things I found interesting:
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	One question I still have: 




Aligned to the following standards:


FFA.PG-I; CS.05; CCSS.W.9-10.4; CCSS.W.9-10.5; CCSS.SL.9-10.1; CCSS.SL.9-10.6; CCSS.L.9-10.6; CCSS.MP6; CRP.04








Aligned to the following standards:


FFA.PG-I; CS.05; CCSS.W.9-10.4; CCSS.W.9-10.5; CCSS.SL.9-10.1; CCSS.SL.9-10.6; CCSS.L.9-10.6; CCSS.MP6; CRP.04








Aligned to the following standards:


FFA.PG-I; CS.05; CCSS.W.9-10.4; CCSS.W.9-10.5; CCSS.SL.9-10.1; CCSS.SL.9-10.6; CCSS.L.9-10.6; CCSS.MP6; CRP.04








Aligned to the following standards:


FFA.PG-I; CS.05; CCSS.W.9-10.4; CCSS.W.9-10.5; CCSS.SL.9-10.1; CCSS.SL.9-10.6; CCSS.L.9-10.6; CCSS.MP6; CRP.04








Resume Evaluation Rubric












































Reflection: Based on the feedback you received, what specifically are you going to do to improve your resume? Give examples. 





______________________________________________________________________________________________________________________________________________________________


______________________________________________________________________________________________________________________________________________________________


______________________________________________________________________________________________________________________________________________________________











