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National Chapter Award Timeline Guide 

Teachers should use the Program of Activities Resource Guide to help chapter officers plan the chapter’s activities.  

Select your application’s 
dates: (ex: Jan. 1 - Dec. 31 
or July 1 - June 30) 
 

Task Person(s) Responsible Deadline 

June/July: Chapter POA 
meeting or officer 
retreat 

Chapter officers use the National Chapter POA resources to 
determine chapter activities and set dates on the chapter 
calendar. Be sure to brainstorm activities for each quality 
standard in the application. See examples of past activities in 
the National Chapter Awards Recognition Guides. 

Chapter Officers Aug. 1 

During officer 
retreat/POA meeting 

1) The chapter and/or officers will need to determine 
committees. *See page 3 in the Program of Activities 
Resource Guide for suggested committee structures. 

2) Using Form 1 – Chapter POA Planning Sheet, create at 
least one activity for each quality standard.  

Chapter Officers Aug. 1 

After the officer 
retreat/POA meeting 

Using the activities the committees recommended, the 
chapter officer should select the best 15 activities to complete. 
A chapter can do more than 15, but 15 activities are required 
for Form 1 of the National Chapter application. Using Form 1 – 
Summary, the officers can quickly summarize the 15 activities 
the chapter will focus on. 

Chapter 
Officers/Committee 
Chairs 

Aug. 1 

https://ffa.box.com/s/aq6v9yqn98uelzlcqx1gmry79shphhd4
https://ffa.box.com/s/jdxz4op5su9yz2wljgoyuca0swfzanga
https://ffa.box.com/s/tniv7dr1zq8pmbw02hc3rvnafisegmrw
https://ffa.box.com/s/tniv7dr1zq8pmbw02hc3rvnafisegmrw
https://ffa.box.com/s/v9k423qpv63tdnc8wahgiuyiav1nr5fu
https://ffa.box.com/s/aq6v9yqn98uelzlcqx1gmry79shphhd4
https://ffa.box.com/s/aq6v9yqn98uelzlcqx1gmry79shphhd4
https://ffa.box.com/s/0iqr2vfnj10b9wb4cbm0v562p335njfr
https://ffa.box.com/s/gl1ecg116unf2u3l6fg5gle5p8dvkb29
https://ffa.box.com/s/gl1ecg116unf2u3l6fg5gle5p8dvkb29
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Start National Chapter 
application 

Once 15 activities have been selected, the officer team can 
start the chapter’s Form 1 of the National Chapter 
application.  

Chapter 
Officers/Committee 
Chairs 

Oct. 1 

Before each activity Committee chairs and co-chairs should use the Chapter 
Activity Planning Sheet to plan the chapter’s activities 
properly. 

Committee Chair and 
Committee 

At least one 
chapter meeting 
before the 
activity 

Activity planning 
meeting 

The committee chair and committee should complete the 
Chapter Committee Meeting Report at the end of each 
committee planning meeting. This helps keep the 
committee accountable and prepares the committee chair 
for sharing committee reports during the chapter meetings. 

Committee Chair and 
Committee 

During/after 
each committee 
planning 
meeting 

During activity/event Appoint one member or officer to take quality action shots 
during the activity. Appoint one or two members or officers 
to collect quantitative and qualitative data.  

Committee During each 
activity or event 

After each activity The committee chair should use the Chapter Final Report to 
review the complete activity thoroughly. Each committee 
chair is responsible for completing the final report, sharing it 
at the regularly scheduled chapter meeting and giving it to 
the chapter secretary.  

Committee Chair One to two days 
following the 
activity 

January/February Begin the chapter’s National Chapter application. Using the 
committee’s chapter activity planning sheet, committee 
meeting report, and the final report, chapter officers and 
committee chairs should complete the writing of the 
National Chapter Award application Form 2.  

Chapter 
Officers/Committee 
Chairs 
 

Check your state 
deadlines 

March Do a final edit and acquire e-signatures. Ask an English 
teacher to grade your application. Use the National Chapter 
Award Application Rubric.  

Chapter 
Officers/Committee 
Chairs 

Check your state 
deadlines 

 

 

https://ffa.box.com/s/a1j2ucl05now3edlj7gyyedgmhs78uyx
https://ffa.box.com/s/a1j2ucl05now3edlj7gyyedgmhs78uyx
https://ffa.box.com/s/ufr4tezm1tlayvrj5npuslofnkgkrxi5
https://ffa.box.com/s/ndjra3e7ssoq9nwvwzekvu8pdrdw2qsf
https://ffa.box.com/s/sllzi58x6qrqqv53724g8l9j4llehzx7
https://ffa.box.com/s/sllzi58x6qrqqv53724g8l9j4llehzx7

