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Building quality programs and putting school-to-career in action
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Annual Report Outline


I. 
Overall Agricultural Education Program


*  Include goals or objectives of your department with a general description of the program.

II. 
Achievements of the Local FFA Chapter and Agriculture Department



III.
Course Descriptions and Outlines


*  Provide a detailed description and outline for each course taught to show program direction.

IV.  
Enrollment by Classes


*  Include breakdown of courses taught and number of students enrolled in each.

V.
Advisory Council


*  List of members, meeting dates, and year's accomplishments.

VI.  
FFA Chapter Membership


*  List chapter officers and breakdown of membership:  number of freshmen, sophomores, juniors, seniors and graduates.


*  List percentage of graduates who pursue post-secondary agriculture degrees and careers.

VII. 
FFA Alumni Membership


*  List alumni officers, total number of members, purpose and year's objectives.

VIII.
Supervised Agricultural Experience Programs


*  List the total number of programs, breakdown of production vs. nonproduction, number of SAE program visits and types of cooperative, entrepreneurial, exploratory, placement and other programs.


*  Give total annual income of all students' SAE programs.

IX.
Activities


*  List the calendar of yearly activities including FFA activities and teacher activities.

X. 
Professional Improvement of Agriculture Instructor


*  List of workshops, conferences and inservice activities attended.

XI.
Planned Summer Activities


*  A monthly calendar with a listing of activities planned.

XII.
Supplemental Funding


* Overview of number of dollars per year, amount received, items purchased and future plans.

XIII.
Conclusion

· Focus on year's accomplishments and goals for future, new curriculum changes, facility or structure improvements and other program elements.

Source:  Dana Wood, agriscience teacher, Hastings, Michigan, New Teacher Owner's Manual.
Professional Growth Resource





Teachers:  Develop an annual report for your program with the information highlighted below. Report program achievements by sending a copy to key partners:  principals, superintendent, school board members and counselors.  (You can remove this instruction box by clicking on it and pressing the delete key.)
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