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professional 
growth



1

Employers seek employees 

that are capable of adding to 

the organization through their 

ability to adapt to change, 

durability in the face of 

adversity, uniqueness to the 

organization and commitment 

to continuous personal and 

professional growth. 

professional
growth
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Note to teacher:

 As an extension activity, create 

a mission statement with each 

of your classes and post these 

around the room. Have students 

create a personal mission 

statement of their own.

® Lessons to use:

AHS.4 and AHS.6

1activity 
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printable activity 1

Lessons to use:

AHS.4 and AHS.6

O
ft

en
tim

es
 a

 m
is

si
on

 s
ta

te
m

en
t 

is
 u

se
d

 a
s 

a 
gu

id
e 

p
os

t 
fo

r 
b

us
in

es
se

s,
 o

rg
an

iz
at

io
ns

 a
nd

 a
ca

d
em

ic
 

in
st

itu
tio

ns
 w

he
n 

m
ak

in
g 

d
ec

is
io

ns
. T

he
 m

is
si

on
 s

ta
te

m
en

t 
ca

n 
st

ee
r 

th
e 

d
ire

ct
io

n 
of

 t
he

 b
us

in
es

s 
or

 k
ee

p
 it

 

on
 it

s 
co

ur
se

. 

Lo
ca

te
 y

ou
r 

sc
ho

ol
’s

 m
is

si
on

 s
ta

te
m

en
t 

an
d

 w
rit

e 
it 

b
el

ow
:

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__

E
va

lu
at

e 
th

e 
w

or
k 

th
at

 y
ou

, y
ou

r 
te

ac
he

rs
 a

nd
 a

d
m

in
is

tr
at

or
s 

ar
e 

as
ke

d
 t

o 
d

o 
an

d
 d

et
er

m
in

e 
th

e 

ef
fe

ct
iv

en
es

s 
of

 t
he

 m
is

si
on

 s
ta

te
m

en
t.

 S
ho

ul
d

 t
he

 m
is

si
on

 s
ta

te
m

en
t 

fit
 t

he
 t

yp
e 

of
 w

or
k 

th
at

’s
 c

om
p

le
te

d
 

or
 s

ho
ul

d
 t

he
 t

yp
e 

of
 w

or
k 

fit
 t

he
 m

is
si

on
 s

ta
te

m
en

t?
 D

ef
en

d
 y

ou
r 

an
sw

er
. 

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
	

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__



4

® Lessons to use:

AHS.8, AHS.9 and HS.39

Note to teacher:

Have students determine how 

they can improve their records 

in an effort to strengthen their 

resume. 

2activity 
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2printable activity 
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Note to teacher:

Have students use their 

parents’ careers to create job 

profiles. Post these around the 

room for students to consider.

3activity 

® Lessons to use:

AHS.9 and AHS.18 
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3printable activity 
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4activity 

Lessons to use: 

MS.20 and HS.35

®

Note to teacher:

Play a game of charades using 

these words as the answers, or 

discuss why it is important to 

model these behaviors now.  
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4printable activity 
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communication

communication
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11

communication
The key ingredient of 

successful problem solving 

and managerial skills is 

communication. Customizing 

messages to specific audiences 

is essential for marketing new 

products, obtaining careers, 

changing attitudes, resolving 

community problems and 

educating consumers. 
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® Lesson to use:

MS.40

activity 1

Note to teacher:

 Ask students to provide 

examples of when they would 

want to use jargon. 

Answers: 

1. Legal profession 

2. Restaurant industry 

3. Education 

4. Stock market trading
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13

1
Ja

rg
on

 is
 t

he
 s

p
ec

ia
liz

ed
 la

ng
ua

ge
 o

f a
 p

ro
fe

ss
io

na
l, 

oc
cu

p
at

io
na

l o
r 

ot
he

r 
gr

ou
p

 a
nd

 it
’s

 o
ft

en
 m

ea
ni

ng
le

ss
 

to
 o

ut
si

d
er

s.
 If

 w
e 

w
an

t 
to

 c
om

m
un

ic
at

e 
w

ith
in

 a
 p

ro
fe

ss
io

na
l g

ro
up

, w
e 

ha
ve

 t
o 

sp
ea

k 
th

e 
la

ng
ua

ge
. C

an
 

yo
u 

gu
es

s 
w

hi
ch

 p
ro

fe
ss

io
n 

us
es

 t
he

 ja
rg

on
 in

 t
he

 e
xa

m
p

le
s 

b
el

ow
? 

1.
 	

A
 fo

rt
io

ri,
 a

b
st

ra
ct

, a
b

us
e 

of
 p

ro
ce

ss
, a

m
ne

st
y,

 b
ur

d
en

 o
f p

ro
of

, c
or

p
us

 ju
ris

, d
is

m
is

sa
l, 

fo
rb

ea
ra

nc
e,

 

ex
tr

ad
ite

 a
nd

 g
ra

nd
 ju

ry
.

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__

2.
 	

Fr
on

t 
of

 t
he

 h
ou

se
, 8

6,
 in

 t
he

 w
ee

d
s,

 t
rip

le
 s

at
, s

id
e 

w
or

k,
 e

ig
ht

 t
op

. 

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__

3.
 	

A
b

ili
ty

 g
ro

up
in

g,
 a

nt
ic

ip
at

io
n 

gu
id

e,
 b

od
ily

-k
in

es
th

et
ic

 in
te

lli
ge

nc
e,

 b
en

ch
m

ar
ks

, d
ed

uc
tiv

e 
th

in
ki

ng
, 

ex
tr

in
si

c 
m

ot
iv

at
io

n,
 m

et
ho

d
ol

og
y,

 o
b

je
ct

iv
es

, s
ta

nd
ar

d
s 

an
d

 a
ss

es
sm

en
ts

.

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__

4.
 	

In
d

ex
in

g,
 m

ar
gi

n,
 c

om
m

is
si

on
, m

ar
ke

t 
p

ric
e,

 d
iv

id
en

d
, v

ol
um

e,
 b

ul
l m

ar
ke

t,
 m

ut
ua

l f
un

d
 a

nd
 c

lo
se

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
	



activity 

®

14

Lessons to use:

MS.44, HS.57, HS.58 and HS.100

Note to teacher:

Discuss the characteristics 

of each communication 

method and the method that 

is most suitable for the type of 

business students choose.

2activity 
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printable activity 2
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ar

e 

of
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re
d
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If 
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u 
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d
 y

ou
r 

ow
n 

b
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in
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s 
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ht
 n
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, d

et
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m
in

e 
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e 
se

rv
ic

e(
s)
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 w
ou

ld
 o

ffe
r 
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 t

he
 g

en
er

al
 p

ub
lic
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, b
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m
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 li
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f q
ue

st
io
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 t
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t 

p
ot

en
tia

l c
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m

er
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w
ou

ld
 h
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e 

ab
ou

t 
yo

ur
 b

us
in

es
s.

 C
re

at
iv

el
y 
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sw

er
 t

he
se

 q
ue

st
io

ns
 b

y 
ei

th
er

 d
es

ig
ni

ng
 t

he
 h

om
ep

ag
e 
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 y

ou
r 

w
eb

si
te

, a
 b

ro
ch

ur
e 
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 m

ai
lin

g 
th

at
  

se
nd

s 
a 
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ea

r, 
co

nc
is

e 
m

es
sa

ge
 a

b
ou

t 
th

e 
se

rv
ic

e(
s)

 y
ou

 c
ou

ld
 o

ffe
r. 
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® Lessons to use:

AHS.7 and AHS.9

3

Note to teacher:

 Encourage students who 

make strong arguments to 

propose these ideas to their 

student council, administration 

or school board. Help 

students create a plan.

activity 
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3printable activity 
R

es
ea

rc
h 

ha
s 

sh
ow

n 
th

at
 o

ne
 o

f t
he

 le
ad

in
g 

m
ot

iv
at

or
s 

fo
r 

jo
b

 s
at

is
fa

ct
io

n 
is

 h
av

in
g 

an
 e

m
p

lo
ye

e 

re
co

gn
iti

on
 p

ro
gr

am
. E

m
p

lo
ye
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 w

ill
 s

tr
iv

e 
ha

rd
er

 a
nd

 a
p

p
ly

 t
he

m
se

lv
es

 b
et

te
r 

if 
on

e 
is

 in
 p

la
ce

.  

Th
er

ef
or
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 h
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in

g 
th

is
 p

ro
gr

am
 c

an
 le

ad
 t

o 
ha

p
p

ie
r 

em
p

lo
ye

es
 w

ho
 s

ta
y 

d
ev

ot
ed

 a
nd

 r
em

ai
n 

w
ith

 t
he

 

co
m

p
an

y 
fo

r 
a 

lo
ng

 t
im

e.
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tu
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en
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 p
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gr
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h 

as
 S

tu
d

en
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p
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 w
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efl
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4

Lessons to use: 

HS.84 and HS.97

®

Note to teacher:

 Have conversations with your 

class about the danger of 

agreeing to anything without 

fully understanding the details. 

Talk to them about the power of 

practicing patience.

activity 
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4printable activity 

H
ow

 in
te

re
st

 c
ha

rg
e 

is
 c

al
cu

la
te

d
:

R
ea

d
in

g 
fo

r 
p

le
as

ur
e 

an
d

 r
ea

d
in

g 
to

 u
nd

er
st

an
d

 a
re

 t
w

o 
d

iff
er

en
t 

m
in

d
se

ts
—

on
e 

ta
ke

s 
m

or
e 

fo
cu

s 
th

an
 t

he
 

ot
he

r. 
Te

ch
ni

ca
l c

on
te

nt
, l

ik
e 

th
at

 fo
un

d
 o

n 
a 

cr
ed

it 
ca

rd
 a

p
p

lic
at

io
n,

 is
 w

ei
gh

te
d

 d
ow

n 
b

y 
th

e 
am

ou
nt

 o
f d

et
ai

ls
 

an
d

 t
ou

gh
 v

oc
ab

ul
ar

y.
 H

ow
ev

er
, i

t 
is

 im
p

or
ta

nt
 t

o 
un

d
er

st
an

d
 t

he
se

 d
et

ai
ls

 b
ef

or
e 

si
gn

in
g 

yo
ur

 n
am

e 
on

 t
he

 

ap
p

lic
at

io
n.

 T
es

t 
yo

ur
se

lf:
 W

hi
le

 y
ou

 r
ea

d
 t

he
 e

xc
er

p
t 

b
el

ow
 t

ha
t’s

 b
ee

n 
ta

ke
n 

fr
om

 a
 c

re
d

it 
ca

rd
 a

p
p

lic
at

io
n,

 

un
d

er
lin

e 
al

l t
he

 d
et

ai
ls

 y
ou

 d
on

’t 
fu

lly
 c

om
p

re
he

nd
. 

Fo
r 

ea
ch

 s
eg

m
en

t 
of

 y
ou

r 
ac

co
un

t,
 w

e 
ca

lc
ul

at
ed

 
yo

ur
 

to
ta

l 
in

te
re

st
 

ch
ar

ge
 

b
y 

m
ul

tip
ly

in
g 

yo
ur

 
av

er
ag

e 
d

ai
ly

 b
al

an
ce

 b
y 

th
e 

d
ai

ly
 p

er
io

d
ic

 r
at

e 
an

d
 m

ul
tip

ly
in

g 
th

e 
re

su
lt 

b
y 

th
e 

nu
m

b
er

 o
f d

ay
s 

in
 

th
e 

b
ill

in
g 

p
er

io
d

. 
D

ue
 t

o 
ro

un
d

in
g 

or
 a

 m
in

im
um

 
in

te
re

st
 c

ha
rg

e,
 t

hi
s 

ca
lc

ul
at

io
n 

m
ay

 v
ar

y 
sl

ig
ht

ly
 

fr
om

 t
he

 in
te

re
st

 c
ha

rg
e 

ac
tu

al
ly

 a
ss

es
se

d
. 

W
e 

d
et

er
m

in
e 

yo
ur

 d
ai

ly
 p

er
io

d
ic

 r
at

e 
b

y 
d

iv
id

in
g 

th
e 

co
rr

es
p

on
d

in
g 

A
nn

ua
l 

P
er

ce
nt

ag
e 

R
at

es
 b

y 
36

5 
an

d
 r

ou
nd

 t
o 

th
e 

ne
ar

es
t 

1/
10

0,
00

0t
h 

of
 1

%
, 

no
t t

o 
ex

ce
ed

 th
e 

m
ax

im
um

 a
llo

w
ed

 b
y 

ap
p

lic
ab

le
 

la
w

. 
If 

th
e 

d
ai

ly
 p

er
io

d
ic

 r
at

es
 a

nd
 c

or
re

sp
on

d
in

g 
A

nn
ua

l 
P

er
ce

nt
ag

e 
R

at
es

 i
nc

re
as

e,
 t

he
 i

nt
er

es
t 

ch
ar

ge
 w

ill
 i

nc
re

as
e 

an
d

 y
ou

r 
m

in
im

um
 p

ay
m

en
t 

m
ay

 b
e 

gr
ea

te
r. 

To
 d

et
er

m
in

e 
yo

ur
 D

ai
ly

 B
al

an
ce

 f
or

 e
ac

h 
se

gm
en

t:
 1

. 
ta

ke
 t

he
 

b
eg

in
ni

ng
 b

al
an

ce
 a

nd
 a

d
d

 i
n 

ne
w

 t
ra

ns
ac

tio
ns

 a
nd

 t
he

 p
er

io
d

ic
 

in
te

re
st

 c
ha

rg
e 

on
 t

he
 p

re
vi

ou
s 

d
ay

’s
 b

al
an

ce
. 

2.
 S

ub
tr

ac
t 

an
y 

p
ay

m
en

ts
 a

nd
 c

re
d

its
 f

or
 t

ha
t 

se
gm

en
t 

as
 o

f 
th

at
 d

ay
. 

H
ow

ev
er

, 
if 

yo
u 

p
ai

d
 y

ou
r 

p
re

vi
ou

s 
m

on
th

’s
 b

al
an

ce
 in
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ul

l (
or

 if
 y

ou
r 

b
al

an
ce

 
w

as
 z

er
o 

or
 a

 c
re

d
it 

am
ou

nt
), 

ne
w

 t
ra

ns
ac

tio
ns

 w
hi

ch
 p

os
t 

to
 y

ou
r 

p
ur

ch
as

e 
or

 s
p

ec
ia

l p
ur

ch
as

e 
se

gm
en

ts
 a

re
 n

ot
 a

d
d

ed
 t

o 
th

e 
d

ai
ly

 
b

al
an

ce
s.

 A
ls

o,
 t

ra
ns

ac
tio

ns
 t

ha
t 

ar
e 

su
b

je
ct

 t
o 

a 
gr

ac
e 

p
er

io
d

 a
re

 
no

t 
ad

d
ed

 t
o 

th
e 

d
ai

ly
 b

al
an

ce
s.

 

To
 d

et
er

m
in

e 
yo

ur
 A

ve
ra

ge
 D

ai
ly

 B
al

an
ce

: 1
. a

d
d

 th
e 

d
ai

ly
 b

al
an

ce
s 

to
ge

th
er

 a
nd

 2
. d

iv
id

e 
th

e 
su

m
 b

y 
th

e 
nu

m
b

er
 o

f d
ay

s 
in

 t
he

 b
ill

in
g 

cy
cl

e.
 

A
ss

es
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th
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am
ou

nt
 o

f u
nd

er
lin

es
 y

ou
 m

ad
e.

 W
ou

ld
 y

ou
 s

ig
n 

yo
ur

 n
am

e 
on

 t
he

 a
p

p
lic

at
io

n 
ev

en
 if

 y
ou

 d
id

n’
t 

un
d

er
st

an
d

 e
ve

ry
th

in
g?
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awareness
The most enduring source 

of an individual’s competitive 

advantage is knowledge. What 

is learned by emersion in a 

particular topic helps individuals 

become more useful in their 

work and community roles. It all 

begins, of course, with the quest 

for purposeful understanding. 
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activity 

® Lessons to use:

HS.68, HS.70 and HS.81 

Note to teacher:

Implement this activity as an 

exercise in problem solving. Pick 

a hot topic, divide students into 

diverse work groups and have 

them reach a solution.

1
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1printable activity 
W

he
n 

yo
u 

d
efi

ne
 “

co
m

m
un

ity
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d
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yo
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sa
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it’
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a 
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 t
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  C
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p
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p
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 w
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f c
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 c
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tic
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d
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 b
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m

m
un

ity
? 

 

S
ur

e!
 A

 c
om

m
un

ity
 is

 a
ll 

of
 t

he
se

 t
hi
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d
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w
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 m
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b
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 c
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® Lessons to use:

HS.106, HS.107 and HS.108

2activity 

Note to teacher:

Extend this activity by taking 

a needs assessment of your 

community, or have students 

assess the needs in their 

households. 
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2printable activity 
A

s 
yo

u 
gr

ow
 o

ld
er

, y
ou

 w
ill

 d
is

co
ve

r 
th

at
 y

ou
 h

av
e 

tw
o 

ha
nd

s 
—

 o
ne

 fo
r 

he
lp

in
g 

yo
ur

se
lf,

 a
nd

 t
he

 o
th

er
 fo

r 

he
lp

in
g 

ot
he

rs
. W

hy
 is

 it
 im

p
or
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 n
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y 
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ay
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el

p
 y
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f b
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el
p

 m
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er
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un
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® Lesson to use:

 HS.57 and AHS.42

3activity 

Note to teacher:

Brainstorm a list of qualities 

customers expect from a brand 

name item (fair price, taste, 

freshness, quality) and explain 

how this is equivalent to students’ 

personal and professional 

qualities. Ask students if their 

brand changes depending on the 

population they are serving.



27

3printable activity 
If 

yo
u 

w
er

e 
go

in
g 

to
 b

uy
 a

 p
ai

r 
of

 je
an

s,
 w

ha
t 

b
ra

nd
 w

ou
ld

 y
ou

 b
uy

? 
Th

in
k 

ab
ou

t 
th

e 
fo

od
 it

em
s 

yo
u 

se
e 

in
 y

ou
r 

ho
us

e 
co

ns
is

te
nt

ly
. W

ha
t 

ki
nd

 o
f c

er
ea

l, 
ch

ip
s 

or
 b

re
ad

 d
o 

yo
u 

ea
t?

 H
ig

h 
p

ro
fil

e 
b

ra
nd

 n
am

e 

co
m

p
an

ie
s,

 in
cl

ud
in

g 
fr

an
ch

is
es

, d
ep

en
d

 o
n 

yo
ur

 lo
ya

lty
 t

o 
th

ei
r 

p
ro

d
uc

t(s
) o

r 
se

rv
ic

es
 t

o 
ke

ep
 t

he
m

 

in
 b

us
in

es
s.

 T
he

y 
ha

ve
 b

ui
lt 

st
ro

ng
 c

us
to

m
er

 lo
ya

lty
 b

ec
au

se
 t

he
y 

co
ns

is
te

nt
ly

 fo
llo

w
 t

hr
ou

gh
 o

n 
th

ei
r 

gu
ar

an
te

es
 a

nd
 t

he
ir 

cu
st

om
er

s’
 e

xp
ec

ta
tio

ns
. 

If 
Y

O
U

 w
er

e 
a 

b
ra

nd
, w

ha
t 

gu
ar

an
te

es
 h

av
e 

yo
u 

m
ad

e 
to

 o
th

er
s,

 w
ha

t 
ha

ve
 t

he
y 

gr
ow

n 
to

 e
xp

ec
t 

fr
om

 y
ou

 

an
d

 h
ow

 h
av

e 
yo

u 
sh

ow
n 

th
em

 w
ha

t 
to

 e
xp

ec
t?

 T
hi

nk
 a

b
ou

t 
w

ha
t 

ot
he

rs
 “

kn
ow

 y
ou

 a
s”

 a
nd

 w
ha

t 
th

ey
 

w
ou

ld
 s

ay
 a

b
ou

t 
yo

u.
 C

on
si

d
er

 y
ou

r 
re

p
ut

at
io

n 
in

 t
he

 fo
llo

w
in

g 
p

op
ul

at
io

ns
 a

s 
yo

u 
an

sw
er

 t
ho

se
 q

ue
st

io
ns

:

Yo
ur

 p
ar

en
ts

Yo
ur

 c
o-

w
or

ke
rs

Yo
ur

 t
ea

ch
er

s,
 p

rin
ci

p
al

s,
 c

oa
ch

es
 a

nd
 s

up
er

vi
so

rs
 a

t 
w

or
k 

Yo
ur

 c
om

m
un

ity
, c

hu
rc

h 
or

 c
lu

b
 m

em
b

er
s

Yo
ur

 c
lo

se
 fr

ie
nd

s

Yo
ur

 s
ib

lin
gs

 o
r 

gr
an

d
p

ar
en

ts
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® Lesson to use:

MS.24

4activity 

Note to teacher:

Ask students how they can stand 

up for their beliefs with dignity 

while maintaining respect for 

themselves and others. 
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4printable activity 
Is

 t
he

re
 a

 p
ar

tic
ul

ar
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su
e,

 s
tr

ug
gl

e 
or

 p
op

ul
at

io
n 

th
at

 y
ou

 a
re

 s
en

si
tiv

e 
to
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W

he
n 

a 
co

m
ed

ia
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b
eg

in
s 

m
ak

in
g 

fu
n 
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 a

 c
er

ta
in

 t
yp

e 
of

 p
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so
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d
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yo
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fin
d

 y
ou

rs
el

f u
na

b
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 t
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fin
d

 h
um

or
 in

 t
ha

t 
jo

ke
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 W
he

n 
yo

u 
he

ar
 a

 

gr
ou

p
 o

f k
id

s 
at

 s
ch

oo
l b

ul
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m

eo
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, d
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fe
el
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 p

er
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 m
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io

ns
 o
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u 
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, g

un
 c
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 o
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lig
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r 

ex
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p
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, d
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re
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d

 n
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 t
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ge
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up
se
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p
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flexibility/
adaptability
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Employees are faced with 

new challenges, changes, 

opportunities and obstacles 

at a rapid rate as we become 

more global, more connected 

and more specialized. In the 

midst of the changes of our 

work environments remains 

the need for flexibility and 

adaptability in our human 

interactions within the 

workplace.

flexibility/
adaptability
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Note to teacher:

Have students write three  

SMART goals to enrich their  

skills for a specific hobby  

or team.

® Lessons to use:

AHS.13, HS.32, and MS.29

1activity 
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1printable activity 
Th

in
k 

ab
ou

t 
th

e 
or

ga
ni

za
tio

ns
, t

ea
m

s 
an

d
 h

ob
b

ie
s 

in
 w

hi
ch

 y
ou

 a
re

 in
vo

lv
ed

. 

W
ha

t 
d

o 
yo

u 
d

o 
to

 im
m

er
se

 y
ou

rs
el

f i
n 

b
et

te
rin

g 
yo

ur
 s

ki
ll 

se
ts

 in
 t

he
se

 a
re
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ra
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p
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Note to teacher:

Turn the scenario into something 

that students could currently 

relate to such as running for 

chapter president, captain of a 

sports team or a role in a play.

® Lessons to use:

AHS.22, AHS.23 and HS.32

2activity 
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Note to teacher:

Print a copy of  

Linda Alvarado’s short bio from  

http://www.answers.com/topic/

linda-alvarado  

and distribute to your class prior 

to completing the activity.

® Lessons to use:

MS.53, MS.54 and AHS.19

3activity 
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Note to teacher:

 Ask students to outline the 

factors that determine how 

well they accept criticism, e.g. 

depends on the source, timing or 

relationship with that person. 

® Lessons to use:

MS.53, HS.33 and AHS.16

4activity 
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decision making

decision 
making
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Leaning how to process 

knowledge, reason and think 

critically and creatively is 

critical. The perpetuation 

and growth of an industry 

depends upon those 

skills. But only after having 

mastered those skills can 

we expect students to reach 

proficiency in decision-

making and problem solving. 

decision making
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Note to teacher:

 Have students consider the 

lifestyle they want to live before 

they choose an option.

® Lessons to use:

HS.3, HS.20 and HS.97

1activity 
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Note to teacher:

Change the scenario so that 

the friend seems overly happy. 

Students should answer the same 

processing questions. 

® Lessons to use:

HS.13, HS.33 and HS.39

2activity 
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Note to teacher:

Generate a list of professional and 

unprofessional items to place on a 

social networking site.

® Lesson to use:

MS.35

3activity 
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Note to teacher:

 Discuss with your class the 

importance of evaluating the 

potential outcomes before making 

a final decision. 

® Lesson to use:

MS.40

4activity 
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4printable activity 
D

ec
id

e 
w

hi
ch

 fo
rm

 o
f c

om
m

un
ic

at
io

n 
is

 a
p

p
ro

p
ria

te
 fo

r 
th

e 
m

es
sa

ge
 b

ei
ng

 s
en

t.
 M

at
ch

 t
he

 it
em

s 
in

 t
he

 r
ig

ht
 

co
lu

m
n 

to
 t

he
 a

p
p

ro
p

ria
te

 fo
rm

s 
of

 c
om

m
un

ic
at

io
n 

in
 t

he
 le

ft
 c

ol
um

n.

__
__

__
__

__
1.

 H
an

d
w

rit
te

n 
le

tt
er

	
A

. R
em

in
d

 o
th

er
s 

of
 a

n 
up

co
m

in
g 

d
ea

d
lin

e

__
__

__
__

__
2.

 E
m

ai
l	B


. E

xp
re

ss
 d

es
ire

 fo
r 

an
 o

p
en

 p
os

iti
on

__
__

__
__

__
3.

 P
ho

ne
 c

al
l	

C
. C

he
ck

 o
n 

th
e 

st
at

us
 o

f y
ou

r 
or

d
er

__
__

__
__

__
4.

 L
et

te
r 

of
 in

te
re

st
	

D
. C

on
gr

at
ul

at
e 

so
m

eo
ne

 fo
r 

a 
jo

b
 w

el
l d

on
e

E
xp

la
in

 h
ow

 y
ou

 k
no

w
 w

hi
ch

 fo
rm

 o
f c

om
m

un
ic

at
io

n 
to

 u
se

 fo
r 

th
e 

in
te

nd
ed

 m
es

sa
ge

.

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
	

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
	

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
	

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
	

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
	

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
	

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__



50


