
Type First and Last Name Here
Street Address, City State Zip 
Cell: Insert Your Phone Number- Email: Insert Your Email Address

September 8, 2014

Recipient First and Last Name
Company Name
Street Address
City, State Zip

Re: Insert Job Title

Dear Choose a title.  Insert Last Name of Recipient: 

I read with interest your posting for Insert Job Title on AgCareers.com.  I possess the necessary skills you are seeking and would be a valuable addition to Insert Company Name.

My work as Insert job title/volunteer position at Insert Company name or Organization has provided me the opportunity to develop the qualifications you are seeking.  My responsibilities included insert the sentences you created from the skills and keywords from the job description.  Make sure they flow together and make sense!

I have attached my resume for your review, and I look forward to speaking with you further regarding the position of Insert Job Title.  I can be contacted via phone (Insert cell phone number) or via email (Insert email address).  Thank you for your time and consideration.

Sincerely,
[bookmark: _GoBack]
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