
Les son HS.90

PRE SEN TA TION TIPS—
VOICE AND “NON-VER BALS”

Unit. Stage Three of Devel op ment—DO

Prob lem Area. How Do I Effec tively Com mu ni cate with Oth ers to Accom plish the
Vision?

Pre cepts. A5: Com mu ni cate effec tively with oth ers. M4: Com mu ni cate appro pri ately
with co-work ers and super vi sors.

National Stan dards. NL-ENG.K12-4 — Com mu ni ca tion Skills — Stu dents adjust
their use of spo ken, writ ten, and visual lan guage to com mu ni cate effec tively with a vari ety of
audi ences and for dif fer ent purposes.

R Stu dent Learn ing Objec tives. As a result of this les son, the stu dent will …

1 Iden tify and dem on strate the com po nents of effec tive vocal deliv ery.

2 Iden tify and dem on strate the com po nents of effec tive non-ver bal deliv ery.
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· Time. Instruc tion time for this les son: 100 min utes.

¨Resources

Any pub lic speak ing text would be ben e fi cial to this les son.

P Tools, Equip ment, and Sup plies

ü Writ ing sur face

ü Over head pro jec tor and trans par en cies

ü Large sheets of paper

ü Mark ers

ü Candy

ü Cop ies of HS.90.AS.A—one per eight stu dents, cut into strips

ü Cop ies of HS.90.AS.B—one per stu dent

ü Cop ies of HS.90.AS.C—one per group of three to five stu dents, cut into strips

ü Cop ies of HS.90.AS.D through HS.90.AS.H—one per class, on bright paper, posted around

the room

ü Cop ies of HS.90.AS.I—one per stu dent

ü Cop ies of HS.90.Assess—one per stu dent

ü HS.90.TM.A

ü HS.90.TM.B

ü HS.90.TM.C

Note: See Objec tive 2 for room setup prior to begin ning class.

ÑKey Terms. The fol low ing terms are pre sented in this les son and appear in bold ital ics:

> Enthu si asm

> Enun ci a tion

> Pro nun ci a tion

> Vari a tion

> Vocal ized Pauses

N Inter est Approach

Stu dents will work together to brain storm and/or draw a design of a bor ing com mu ni ca tor.
Encour age them to be cre ative and include every one in their group.

� You are no lon ger high school stu dents. You are highly tal ented, highly paid biotechnicians with

Bore dom, Incor po rated. Your com pany has asked your team to design the most bor ing human

com mu ni ca tor ever. Your com pany has fur ther instructed you to focus your design in two areas:

the com mu ni ca tor’s voice and their “non-ver bals.” Using the paper and mark ers, exer cise your
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cre ativ ity as you work together to pre pare your design pro posal. You may brain storm a list of the 

fea tures, or draw a dia gram of your model. Again, your chal lenge is to cre ate the most bor ing

human com mu ni ca tor ever.

Split into teams of three to four stu dents. Have one per son from each team come for ward to get
paper and mark ers.

�When I say, “bor ing,” you will have five min utes to com plete your design of the most bor ing

com mu ni ca tor. Don’t for get that your design must address voice and “non-ver bals.” Work

together, be cre ative, have fun, and good luck. Bor ing!

Have the per son in the team who has on the most red cloth ing serve as the team’s spokes per son
and report back to the group. After each team shares, thank them for their cre ation with a
“Power Yawn” where stu dents yawn in uni son.

� Let’s check out your designs for Bore dom, Inc.

Cre ate moti va tion for learn ing by ask ing stu dents to qui etly visu al ize the fol low ing sce nario:

� Let’s close our eyes and qui etly be trans planted to another place… Pic ture your self stand ing in

front of a crowd of 50 peo ple, 5 rows of 10 peo ple each. Got the pic ture locked into your mind’s

eye?

� You’ve been asked to speak to them for 10 min utes. Look at the front row. You see a man and

woman doing the infa mous head-nod. That’s right; their heads are shift ing up and down

because you’ve almost put them to sleep.

� Look to your right, about half the way back in the seats. There’s a teen age boy, about your age,

who has retrieved his sports mag a zine from his bookbag, and he’s read ing it while you are talk -

ing to the group. Such nerve!

� Check out the two girls in the back row who obvi ously are engaged in a funny dis cus sion

because they keep gig gling at each other. Look back to the two sleep ing adults in the front row.

You’ve done such a great job of main tain ing their atten tion that they have fallen out of their

chairs and are fast asleep on the floor. You look to your left and two chil dren are play ing tic-tac-

toe on a piece of paper. You begin to hear a snore com ing from the floor.

� Go ahead and open your eyes.

Use a Me-you-us Moment to pro cess the fol low ing ques tion.

�What are some things you can do with your voice and body to avoid hav ing this hap pen to you

the next time you are asked to speak in pub lic?

� Jot some ideas down on a scratch piece of paper.

Pos si ble responses include: don’t be mono tone; move around; use hand motions; be enthu si as -
tic; involve peo ple; look at the peo ple
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Estab lish the big pic ture goal of today’s les son by using a Voice Mod u la tor Moment. Assign each
small group of three to four peo ple a per son al ity, and give them one min ute to pre pare their
team chant. Per son al i ties could include: heavy metal musi cian, coun try singer, opera singer,
cheer leader, foot ball player, robot, old per son, baby, etc. Show HS.90.TM.A, so the teams know
the chant.

� Audi ence bore dom is not a choice,

� Use your body, face, eyes and voice.

Make the tran si tion into the les son’s con tent.

� Today, we will dis cover ways to use our voice and “non-ver bals” to main tain our audi ence’s

atten tion. First, let’s take a look at using our voice.

SUMMARY OF CONTENT AND

TEACHING STRATEGIES

Objec tive 1. Iden tify and dem on strate the com po nents of effec tive vocal deliv ery.

Note: While teach ing con tent, refer back to the Bore dom, Inc. designs from the inter est
approach. Some of them may relate directly to the con tent.

Ask the class:

� What does the word “mono tone” mean?

� How can we keep from being mono tone?

Instruct stu dents to take notes. Use HS.90.TM.B.

� Let’s see how we can avoid being mono tone by get ting this in our notes.

I. Com po nents of Effec tive Vocal Deliv ery

A. Vari a tion—chang ing one’s vol ume, rate, and/or pitch to add impact and stress cer tain
words or phrases

1. Vol ume—the inten sity of speech tones: loud, soft

2. Rate—the speed at which one talks: fast, slow

3. Pitch—the tone of vocal sounds: high, low

The fol low ing activ ity can be done two ways: each per son par tic i pates, or bring eight vol un teers 
to the front of the room. Decide what works best for the class size.
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Use HS.90.AS.A, cut into strips, to facil i tate the activ ity. Stu dents will receive a unique com bi na -
tion of vol ume, rate, and pitch. For exam ple, a stu dent might receive loud vol ume, slow rate, and 
low pitch. Stu dents will recite the first line of Mary Had a Lit tle Lamb using their vocal com bi na -
tion, and other stu dents will guess what the com bi na tion is. Write the fol low ing on the writ ing
sur face.

� Mary had a lit tle lamb, lit tle lamb, lit tle lamb;

� Its fleece was white as snow.

� Please do not show any one the strip of paper that you are receiv ing. Using the com bi na tion of

vol ume, rate, and pitch that is on your slip of paper, you will have one min ute to pre pare your

ren di tion of Mary Had a Lit tle Lamb that is on the board. Your peers will try to guess what the

com bi na tion is, so you will want to give an out stand ing per for mance.

Cel e brate each stu dent’s per for mance with a “Power Baaah.” Stu dents make a sheep sound in
uni son.

Have stu dents cap ture the next set of notes. Use HS.90.TM.C.

B. Enun ci a tion—the dis tinct ness of sounds, speak ing clearly.

C. Pro nun ci a tion—say ing the word cor rectly as the dic tio nary would sug gest.

Ask the class:

�What does poor enun ci a tion and/or incor rect pro nun ci a tion say to an audi ence?

Pro vide each stu dent with a copy of HS.90.AS.B. It is a para graph devised by Dr. Charles Van
Riper of West ern Mich i gan Uni ver sity to con tain all of the speech sounds in the Eng lish lan -
guage. It was used to test astro nauts in the Mer cury pro gram to see how clearly their voices
would trans mit from a space cap sule.

Have the stu dents work in pairs to read the para graph to each other. Have the per son lis ten ing
cir cle any words that his or her part ner may need to work on enun ci at ing more clearly or pro -
nounc ing cor rectly. Be care ful using this activ ity with any stu dents in the class who may have
speech imped i ments or dis abil i ties.

�We’re going to prac tice our enun ci a tion and pro nun ci a tion. Each of you has been given a para -

graph that con tains every speech sound in the Eng lish lan guage. In a moment, you will read this

para graph to a class mate. One per son will lis ten and the other will read. The lis tener’s job is to

cir cle any words that the reader might want to enun ci ate more clearly or pro nounce cor rectly.

Pair up with some one sit ting next to you. The per son in your pair who is the old est will read first

and the youn gest will lis ten. Go ahead and get started.

Optional activ ity: Have stu dents read the para graph with tootsie rolls or other soft candy
between their front teeth. For stu dents with braces, a hard candy such as Jolly Ranch ers would
work better. This forces them to con cen trate on enun ci at ing each sound and syl la ble care fully.

Have stu dents cap ture the next set of notes. Use HS.90.TM.C.
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D. Enthu si asm—the strong, pos i tive feel ing shown for a topic

E. Pauses—use to add empha sis or cre ate sus pense

1. Vocal ized Pauses—filler words such as “and, like, uh, uhm, well, you know”

Use HS.90.AS.B again. Have the stu dents prac tice their enthu si asm and pauses. Instruct stu dents 
to read the para graph with excess enthu si asm and insert at least three pauses.

�We’re going to prac tice our enthu si asm and pauses. Use the para graph from the pre vi ous activ -

ity again. This time, speak with great enthu si asm, as if speak ing about your 93-year-old grand fa -

ther is the most excit ing thing in the world to do. Also, try to insert at least three pauses. Pair up

with some one dif fer ent this time. Ready, go!

Pro cess the activ ity,

�Where did you find some effec tive places to insert a pause?

�What does it take to be enthu si as tic about your topic?

Optional Activ ity: Have stu dents get in small groups of two to three to tell about their favor ite
vaca tion, class, or sport. They are to talk for at least one min ute. Any time they use a vocal ized
pause (such as “uhm, well, you know”), their group mem bers are to raise their hands.

Have the groups do the team chant from the begin ning of class.

� On the count of three, I want to hear your loud est and proud est chant from the begin ning of

class. Use the per son al i ties you were given. As a reminder, here are the words.

Show HS.90.TM.A.

� Audi ence bore dom is not a choice,

� Use your body, face, eyes and voice.

� Ready? 1, 2, 3.

Ask the class:

� So far we’ve talked about and prac ticed what part of the chant?

Response: Voice

Tran si tion into the next objec tive with:

� So, it looks like we need to move on to body, face, and eyes.
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Objec tive 2. Iden tify and dem on strate the com po nents of effec tive non-ver bal deliv -
ery.

The con tent for Objec tive 2 will be taught using a mod i fied Go Get It Moment. Five sta tions
should be set up around the room before class begins. It will take approx i mately 30 min utes to
com plete this sta tion activ ity. Have one copy of HS.90.AS.D, HS.90.AS.E, HS.90.AS.F,
HS.90.AS.G, and HS.90.AS.H at each sta tion loca tion. Also, HS.90.AS.H will require mark ers and
one sheet of paper per group. Stu dents will work in small groups of three to five stu dents. Five is 
the magic num ber to shoot for in the groups.

Stu dents will approach each sta tion, read the activ ity card at that sta tion, and select a per son to
com plete the activ ity. Upon com plet ing the activ ity, they will send that per son to the teacher to
get his or her group’s reward, which is three words found on HS.90.AS.C they will need later to
com plete their notes.

Have one copy of HS.90.AS.C per team, which should be cut into strips. You could also give them 
a piece of candy with the slip of paper, so they aren’t “dis ap pointed” in their reward. Give each
team two min utes at each sta tion to com plete the required activ ity and obtain their reward from 
you. Then have them move to a new sta tion that is “open.” Because some sta tions require more
time to com plete the chal lenge, allow groups to make their way around the room as they please. 
Stress to stu dents that they must com plete the sta tion activ ity before “earn ing” the reward from 
the teacher.

� For this next activ ity, I will need your abso lute atten tion, as there are mul ti ple direc tions that you

will need to under stand in order to be suc cess ful. Around the room are five sta tions that cor re -

spond to the five com po nents of non-ver bal deliv ery. You will be mak ing your way around the

room in small groups. At each sta tion is an activ ity sheet that asks your team to com plete a chal -

lenge.

� Once the chal lenge is com pleted, you will send one per son to see me to obtain your sta tion

reward. I will be keep ing a close eye on you to make sure that your team does, in fact, com plete

the chal lenges. Read the direc tions for each sta tion very care fully. You should select a dif fer ent

per son in your team to com plete each activ ity, so one per son isn’t doing all of the work.

Before begin ning the activ ity, give a quick syn op sis of each chal lenge. This will allow the teams
an oppor tu nity to decide who in their team would be best suited to com plete each chal lenge.

Split into teams and assign each team a sta tion. Remind teams to obtain their rewards from you.
Pro ceed with the activ ity. Be avail able for ques tions and clar i fi ca tions.

After each team has com pleted the five sta tions, have them take a seat together. Pro vide each
stu dent with a copy of HS.90.AS.I. This sheet con tains the notes, but has some blanks with miss -
ing words. Below is the con tent that shows the miss ing words on the activ ity sheet in paren the -
ses.

Stu dents will use the strips of paper earned dur ing the pre vi ous activ ity to fill in the blanks on
the activ ity sheet. Have the teams race against each other to earn a prize or bonus points that
can be used on the next quiz.
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� Please keep the sheet I have just handed out to you turned over until I tell you oth er wise. This

activ ity sheet has some blanks on it. These are your notes, and we don’t want our notes to have

holes in them. Your task is to work together to fill in the blanks with the words you earned by

com plet ing the sta tion chal lenges. When you think your team is fin ished, let me know, and I’ll

check it to be sure you are cor rect. Every per son must have all the blanks filled out for your team

to be declared the win ner.

II. Five Com po nents of Effec tive Non ver bal Deliv ery

A. Eye Con tact—builds (con nec tion)

1. Direct, visual con tact with every per son or group of peo ple for (three to five) sec -
onds.

a. Audi ence can tell when you look “over” them or at their fore heads.

2. Shift eye con tact (ran domly) around room; i.e., front right and then rear left.

B. Ges tures—add impact and (clar ity)

1. (Nat u ral), like in ordi nary con ver sa tion.

2. The (larger) the room and/or audi ence, the larger the ges tures.

C. Move ment/Pos ture—dis plays (con fi dence)

1. Move with (pur pose); i.e., when mak ing tran si tions in speech.

2. Begin and end the speech front and (cen ter).

3. Stand up straight, feet (shoul der) width apart.

4. Be care ful not to (shuf fle) your feet.

D. Facial Expres sions—shows your (emo tions)

1. Match your (expres sion) to the emo tion you are speak ing about.

2. (Change) your expres sion; don’t have to smile the whole time.

E. Appear ance—cre ates (pro fes sional) image

1. Dress at, or slightly (above), the level of dress of your audi ence.

2. Cloth ing and groom ing should not be (dis tract ing).

Dis cuss as a class the five com po nents. Clar ify any com ments or ques tions stu dents might have.
Use per sonal exam ples from your own expe ri ences to high light the five non-ver bal areas.

2 Review/Sum mary

Have stu dents work indi vid u ally to com plete a Graphic Art ist Moment to review the vocal com -
po nent terms: vari a tion, vol ume, rate, pitch, enun ci a tion, pro nun ci a tion, enthu si asm, pause,
and vocal ized pause. For exam ple, vari a tion might look like this: VarI A tiON. Another exam ple,
pause might look like this: pa u se.

Allow ing stu dents to work in small groups of two to four peo ple, use a Mar cel Marceau Moment
to review the five com po nents of non-ver bal deliv ery. For exam ple, a stu dent might pre tend to
straighten their tie to sym bol ize “Appear ance.”
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GAppli ca tion

u Extended Class room Activ ity:

Have the stu dents cre ate a self-assess ment that could be used to eval u ate a short speech. The
assess ment should address both voice and “non-ver bals.” Assign the stu dents a three to five
min ute speech that is vid eo taped and then eval u ated using the stu dent-cre ated self-assess ment.

u FFA Activ ity:

Have stu dents com pete in the local pre pared, extem po ra ne ous, or creed speak ing career devel -
op ment event to fur ther their vocal and non-ver bal skills.

u SAE Activ ity:

Ask stu dents to share with the class how they might use these skills in their SAE or a future
career.

u Con nec tions to Other Les sons:

HS.50.Les son: Com mu ni cat ing With Cus tom ers

HS.52.Les son: Meet ing New Peo ple

HS.77.Les son: Com mu ni ca tion Meth ods on Teams

HS.86.Les son: Devel op ing Speeches Using the Magic For mula

HS.87.Les son: Devel op ing Work shops Using the Magic For mula

HS.89.Les son: Con duct ing a One-on-One Visit

HS.91.Les son: Pre sen ta tion Tips—Skills and Strat e gies

HS.92.Les son: Pre sen ta tion Tips—Visual Aids

P Eval u a tion

Use HS.90.Assess to eval u ate stu dent mas tery of con tent.

Answers to Assess ment:

Part One: Fill-in-the-Blank

1. vol ume, rate, pitch

2. pauses
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3. three, five

4. above

Part Two: Match ing

5. D.

6. C.

7. B.

8. E.

9. A.

Part Three: Essay

10. Answers will vary; reserve points for proper gram mar and spell ing
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HS.90.Assess Name:_________________________________

PRE SEN TA TION TIPS—
VOICE AND “NON-VER BALS”

u Part One: Fill-in-the-Blank

Instruc tions: Write the cor rect word in each blank.

1. Vari a tion refers to chang ing one’s ______________, ______________, and ______________ so as to
add impact and avoid sound ing mono tone.

2. To add empha sis or cre ate sus pense, you should use ______________.

3. Effec tive speak ers look at a per son or group of peo ple for _______ to _______ sec onds before shift -
ing to another per son or group.

4. Dress at, or slightly ______________, the level of dress of your audi ence

u Part Two: Match ing

Instruc tions: Write the cap i tal let ter of the cor rect non ver bal in the blank.

A. Appear ance E. Move ment/Pos ture
B. Eye Con tact F. Pauses
C. Facial Expres sions G. Vari a tion
D. Ges tures

_______5. Adds impact and clar ity

_______6. Shows your emo tions

_______7. Builds con nec tion

_______8. Dis plays con fi dence

_______9. Cre ates pro fes sional image

u Part Three: Essay

Instruc tions: Write a para graph that explains the impor tance of devel op ing effec tive ver bal and
non-ver bal speak ing skills. You may use the back of this paper.

10.
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HS.90.TM.A

Audi ence bore dom is not a choice,

Use your body, face, eyes and voice.
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HS.90.TM.B

COM PO NENTS OF EFFEC TIVE
VOCAL DELIV ERY

t Vari a tion—chang ing one’s vol ume, rate,

and/or pitch to add impact and stress cer tain

words or phrases.

èVol ume—the inten sity of speech tones: loud, soft

è Rate—the speed at which one talks: fast, slow

è Pitch—the tone of vocal sounds: high, low
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HS.90.TM.C

COM PO NENTS OF EFFEC TIVE
VOCAL DELIV ERY (CON TIN UED)

t Enun ci a tion—the dis tinct ness of sounds,

speak ing clearly.

t Pro nun ci a tion—say ing the word cor rectly as

the dic tio nary would sug gest.

t Enthu si asm—the strong, pos i tive feel ing

shown for a topic.

t Pauses—use to add empha sis or cre ate

sus pense.

èVocal ized Pauses—filler words such as “and, like, uh,
uhm, well, you know”
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HS.90.AS.A

u Direc tions:

Cut the eight vocal com bi na tions into sep a rate strips. Dupli cate this sheet and give each stu dent
in the class a strip for smaller classes, or, for larger classes, have eight vol un teers come to the
front of the room and do the activ ity.

Loud Vol ume Fast Rate High Pitch

Loud Vol ume Fast Rate Low Pitch

Loud Vol ume Slow Rate High Pitch

Loud Vol ume Slow Rate Low Pitch

Low Vol ume Slow Rate High Pitch

Low Vol ume Slow Rate Low Pitch

Low Vol ume Fast Rate High Pitch

Low Vol ume Slow Rate High Pitch
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HS.90.AS.B Name: _______________________________________

Dr. Charles Van Riper of West ern Mich i gan Uni ver sity devised this para graph to con tain every
speech sound in the Eng lish lan guage. It was used to test astro nauts in the Mer cury pro gram to
see how clearly their voices would trans mit from a space cap sule. Use it to develop your abil ity to 
enun ci ate clearly and pro nounce words cor rectly.

“You wished to know all about my grand fa ther. Well, he is nearly 93 years old; he dresses him self 
in an ancient black frock coat—usu ally minus sev eral but tons—yet, he still thinks as swiftly as
ever. A long, flow ing beard clings to his chin, giv ing those who observe him a pro nounced feel -
ing of the utmost respect. When he speaks, his voice is just a bit cracked and quiv ers a tri fle.
Twice each day he plays skill fully, and with zest, plays upon our small organ. Except in the win -
ter, when the ooze or snow or ice pre vents. He slowly takes a short walk in the open air each day.
We have urged him to walk more and smoke less, but he always answers, “Banana Oil!” Grand -
fa ther likes to be mod ern in his lan guage.”
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HS.90.AS.C

Direc tions to Teacher: Make one copy of the activ ity sheet per group of stu dents, and cut into
indi vid ual strips. When stu dents com plete each sta tion activ ity, they should send one per son
from their group to you to get the strip of words that cor re sponds to their cur rent sta tion. The
stu dents are to use the strip of words to fill in the blanks on HS.90.AS.I. after com plet ing all sta -
tions.

Sta tion—Eye Con tact

Ran domly Three to Five Con nec tion

Sta tion—Ges tures

Clar ity Nat u ral Larger

Sta tion—Move ment/Pos ture

Pur pose Con fi dence Cen ter

Sta tion—Facial Expres sions

Expres sion Emo tions Change

Sta tion—Appear ance

Dis tract ing Above Pro fes sional

17



HS.90.AS.D

STA TION #1—EYE CON TACT

u “Eye Tag”

1. Select one per son who is will ing to speak for one min ute about their favor ite sport, hobby,
vaca tion, or class.

2. The speaker is to main tain eye con tact with each per son in the group for at least three sec -
onds before look ing at another per son.

3. Each per son who is not speak ing should raise one hand in the air.

4. When the speaker has main tained eye con tact for at least three sec onds with a per son
whose hand is in the air, they should lower their hand.

5. Con tinue until all hands in the group are down.

6. Retrieve your reward from the teacher.
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HS.90.AS.E

STA TION #2—GES TURES

u “Actions With out Action”

1. Select one per son who is will ing to speak for one min ute about how to ham mer a nail,
shoot a free throw, swing a golf club, or play a musi cal instru ment. Take your pick!

2. The speaker is to stand with his or her feet together.

3. Another mem ber of the group should stand behind the speaker and hold the speaker’s
arms down at his or her side so that the speaker can not use them to talk.

4. The speaker is to begin talk ing, but will not be able to use ges tures.

5. When fin ished talk ing, the speaker should tell the group how it felt to not be able to use
their hands to talk.

6. When fin ished, retrieve the reward from the teacher.
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HS.90.AS.F

STA TION #3—MOVE MENT/POS TURE

u “Stat u esque”

1. Select one per son who is will ing to become a statue that dis plays bad pos ture.

2. Have the per son become a rigid, unmoving statue of bad pos ture. While stand ing, the per -
son’s body should be con torted into an awk ward posi tion that would not be appro pri ate
for speak ing.

3. Each per son in the group will make one improve ment to the statue’s pos ture. For exam ple,
mov ing an arm or tilt ing the head would each be con sid ered one improve ment.

4. Team mem bers are to phys i cally move the statue into the proper posi tions. The statue
should com ply and allow them to do this.

5. Be care ful with the statue—it is very old and you do not want it to break.

6. When every per son has con trib uted to improv ing the statue’s pos ture, retrieve the reward
from the teacher.
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HS.90.AS.G

STA TION #4—FACIAL EXPRES SIONS

u “Emo tion Com mo tion”

1. Select one per son who is will ing to dem on strate his or her facial expres sions.

2. The selected per son will dem on strate the fol low ing emo tions to the group by using only
his or her facial expres sions. The per son should not tell the team what emo tion he or she is
dis play ing.

Happy
Sad
Excited
Con fused
Angry
Ner vous
Tired
Bored

3. Team mem bers are to guess what emo tion is being dis played.

4. When fin ished, retrieve the reward from the teacher.
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HS.90.AS.H

STA TION #5—APPEAR ANCE

u “Split Per son al ity”

1. Select one per son who will draw for the group.

2. As a team, give the art ist ideas for draw ing a per son who, on the right side of his or her
body, is dressed and groomed for suc cess as a speaker. On the left side, he or she is dressed 
and groomed unpro fes sion ally.

3. The per son you draw will basi cally be split down the mid dle, with dif fer ent looks on the left 
and right side.

4. When fin ished with your art work, obtain the reward from the teacher.
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HS.90.AS.I Name: _______________________________________

u Direc tions:

Fill in the blanks using the words you obtained at each sta tion. This activ ity sheet will
become part of your notes when you are fin ished.

II. Five Com po nents of Effec tive Non-ver bal Deliv ery

A. Eye Con tact—builds ______________

1. Direct, visual con tact with every per son or group of peo ple for ______________ sec -
onds

a. Audi ence can tell when you look “over” them or at their fore heads

2. Shift eye con tact ______________ around room; i.e., front right and then rear left

B. Ges tures—add impact and ______________

1. ______________, like in ordi nary con ver sa tion

2. The ______________ the room and/or audi ence, the larger the ges tures

C. Move ment/Pos ture—dis plays ______________

1. Move with ______________; i.e., when mak ing tran si tions in speech

2. Begin and end the speech front and ______________.

3. Stand up straight, feet ___________width apart

4. Be care ful not to ___________ your feet

D. Facial Expres sions—shows your ______________

1. Match your ______________ to the emo tion you are speak ing about

2. ______________ your expres sion; don’t have to smile the whole time

E. Appear ance—cre ates ______________image

1. Dress at, or slightly ______________, the level of dress of your audi ence

2. Cloth ing and grooming should not be ______________.
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