HOW TO ESTABLISH AN FFA CHAPTER

The process followed in establishing a chapter begins with prospective members and their advisor contacting their State Supervisor of Agricultural Education. An exception to this process arises when high school agricultural programs are not located in a state (i.e.,  Virgin Islands, Guam). In these cases, the advisor should make direct contact with the National FFA Center located in Indianapolis, IN. Approval by the local school board administration, development of a chapter constitution, preparation of a program of activities, election of chapter officers, and submission of national dues are the next steps in establishing a chapter. (Dues should include the state dues and should be submitted to the state FFA association, when applicable).

The following documents must be submitted to the State FFA Advisor for the establishment of a new chapter:

1. Application for charter.

2. Chapter constitution (Template format).

3. Chapter information sheet

Suggested Resources (Several are included on Local Program Success CD-ROM for current school year and all are available through The Core Catalog of the National FFA Organization):

1. FFA Guide to Recruitment & Retention

2. Sample membership roster with instructions

3. Official FFA Manual

4. FFA Student Handbook

5. Alumni Relationships Key to Program Success

6. Career Development Event Handbook

7. Getting Connected, Partner Development Handbook

8. Chapter Planning and Recognition a Student Handbook

9. National Chapter Award Application

10. Proficiency Award Handbook

11. Proficiency Award Application(s)

12. American FFA Degree Handbook

13. American FFA Degree Application

14. Blue and Gold Catalog

15. The Core Catalog – Educational Resources

16. Agricultural Teachers Manual

17. Local Program Success Guide

Use the template named SAMPLE CONSTITUTION to create the chapter’s local constitution.

APPLICATION FOR CHARTER AUTHORIZING LOCAL FFA CHAPTER

Date
State Advisor
State FFA Association

Address

City, State Zip



Dear Mr./Mrs./Ms. State Advisor:
We, the undersigned, affirm that students of the agricultural education/agricultural sciences/agribusiness Jr./Sr. High or Middle School have organized into a local chapter and are applying for membership in the STATE FFA Association. We have adopted a constitution, elected the necessary officers and have identified membership according to the constitution.  In the name of the chapter and for the chapter, we hereby make application for a charter that will give full membership in the National FFA Organization.

The official chapter name should appear on the charter as NAME FFA Chapter.

Attached to this application are the following:

1. A list of chapter officers,

2. A complete list of chapter members,

3. A copy of our annual Program of Activities

4. A copy of the chapter's constitution
5. Chapter Information Sheet

Sincerely,

FFA Advisor Name
Enclosures 5
INFORMATION SHEET
TO ACCOMPANY APPLICATION FOR CHARTER FOR MEMBERSHIP IN THE STATE FFA ASSOCIATION

Chapter Information:

Name of School:     
 Teacher’s Name:     
Date Organized:      
Chapter Address       City       State       Zip      
Chapter Telephone Number      
Chapter Fax Number      
Chapter Advisor Email Address      
Total School Enrollment at time of application:      
Number of active members: Jr. High, Middle School and/or High School:      
7th grade        8th grade       9th grade       10th grade       11th grade       12th grade      
Officer Information:

President’s Name      
Vice President’s Name      
Secretary’s Name      
Treasurer’s Name      
Reporter’s Name      
Sentinel’s Name      
Advisor’s Name (Local Agricultural Education Program Instructor)     
Executive Committee Members and list of chapter committee chairpersons
     
School’s Accountant/Business Manager’s Name:      
Business Office Address        City        State        Zip       

Business Office Telephone      
Business Office Fax      
Email of Accountant or Business Manager      
School Tax Id Number      
